Sharing in DataDirector

Sharing in DataDirector

There are several ways to share an assessment or summary assessment in DataDirector. Users
can share with individuals, entire buildings, or with certain roles (teacher, administrator, etc.)
with a few clicks of a button.

To share an Assessment click Sharing on the Overview page. To share a Summary Assessment
click Permissions/Sharing.

Assessment Summary Assessment
Assessment Assessment Edit Options
Ovendew Basic Information
Edit Assessment Modify Columns /
Shatring / Permissions/Sharing
Ciata Entry Clear Student Responses

Edit Reparing Clusters
Alternate Versions
Summary Assessment

Next, you will need to decide if you want to share with a user, user type — site, or a site. See the
descriptions of these options in detail below.
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Sharing in DataDirector

User Level Sharing

This option allows a user to share the assessment with other users specifically. This would be a
good option if you wanted to share with a department or specific users outside of your site.

Select Add New Sharing Rule in the User Level box (the top box).
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Choose specific users you would like to share the assessment with. If you would like to share

with someone outside of your site or do not see a user, click “All Sites”. You can share with
multiple users by holding the Ctrl button.

Displaying users from
Academic Year: 2011-2012 | All Years

Site: Consortium (District) | All Sites

Select Users

Adair Darrin {adaird) ~
Admin DataDirectaor (admin)
Admin Test (testadmin)
Allen Judy (allen))

Andres Raymond (randres)
Ballard Teresa (thallard)
Barnes Amy (abarnes)
Blue Brita (blueb)

Bonynge Lynn (-bonynge)
Braphy Beth (brophye)
Bullard Kevin (kbullard)
Bundy Gary (ghundy)

User Type — Site Sharing

This option allows a user to share an assessment with groups of people within a site.

Select Add New Sharing Rule in the User Type — Site Level box (the middle box).
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Sharing in DataDirector

Select the site you would like to share with. Next, choose the type (you can select multiple
types by holding Ctrl). Finally choose the year and grade (if applicable). Note: Year and grade
will only show up if you have selected Teacher as a type to share with.

Select Site and User Type

Consortium (District) # || Data Export User 2011-2012 Pre-k
Barry ISD (District) District Administrator 2010-2011 28
Delton Kellog Schools (District Scanning Administrator 2008-2010 1
Delton Kellogy Elem. School School Administrator 2008-2003 2
Delton-Kellogy Alternative H. 5. School Group Administrator 2007-2008 3
Delton-Kellogy High School School Program User 2006-2007 4
Deltor-Kellogy Middle School M 20052006 |
Hastings (District) 2004-2005 B
Central Elementary 2003-2004 7
Hastings High School 2002-2003 8
Hastings Middle Schoal 2001-2002 9
Mortheastern Elementary 3 2000-2001 1
Site Level

Select the site you would like to share with. Note: ALL users at this site will have access if you
choose to share at the site level.

Select Site

Cangortium (District) ~
Barry ISD (District)

Delton Kellog Schools (District)

Delton Kellogy Elem. School

Delton-Kellogy Alternative H. 5.

Delton-Kellogg High School

Delton-Kellogg Middle School

Hastings (District)

Central Elermnentary

Hastings High School

Hastings Middle Schoal

Martheastern Elementary a3

Permissions

All of the above sharing methods require users to add permissions. Below is a description of
each sharing description.

May View The user may view the assessment.
May Edit Basic Information The user may change the title, grade, etc.
May Edit Permissions The user may share the assessment with others.

May Download Assessment Reports | The user may download reports.
May Download Answer Documents The user may download an answer key.

May Download Other Materials The user may download any other uploaded materials.
May Duplicate The user may make a copy of the test.

May Edit Student Responses The user may change their students’ responses.

May Edit Questions / Items The user may change questions.

May Upload The user may upload data directly into DataDirector.
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